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for the state of New York as in his judgment may be 
deemed best. whose jurisdiction shall be co.extensive with 
the boundaries o f  the state. The appointment of  a notary 
public shall be for a term of ? years. An application for 
an appointment as notary public shall be in form and set 
forth such matters as the secraary of stare shall prescribe. 
Every person appointed as notary public must be either a 
resident of the state of New York or have an office or 
place of business in New York state.' A notary public who 
is a resident of the state and who moves .out of  the state 
but still maintains a place of business or an office in New 
York stare does not \'acate his oifice as a notary public." 
.+ notary public who is a nonresident and who ceases to 
have an office or place of business in this state, vacates 
his office as a notary public. A notary public who is a 
resident of New York state and moves out of the s a t e  and 
who does not retain an office or place of business in this 
stare shall vacate his office as a notary public. A nonres- 
ident who accepts the office of notary public in this state 
thereby appoints the secretary of state as the perron upon 
whom process can k served on his behalf. Before issuing 
f o  any applicant a commission as notary public, unless he 

t a n  attorney and coun~l lo r  at law duly admitted to prac- 
tice in this state, the secretary of stare shall satisfy himself 
that the applicant is of  good moral character. has the 
equivalent of a common School education and is familiar 
with the duties and responsibilities of a notary public: pro- 
vided. however. that where a notary public applies, before 
the expiration of his term. for a reappointment or where 
a person whose term as notary public shall have expired 
applies within six months thereafter for appointment as a 
notary public, such qualifving reouirements mav be waived 
by the k r n a r y  of skte. ;ndTur;hcr. where an application 
for rcavpointment is filed after the ex~iration of the afore- 
mentidned renewal period by a persdn who failed or  was 
unable to reapply by reason of his induction or  enlistment 
in the armed forces of the United States, such qualifying 
.cquirements may also be waived by the secretary of state. 

-provided such application for reappointment is made 
within a period of one year after the military discharge of 
the applicant under condiriom other than dishonorable. In 
any case, the appointmenc or reappointment of any appli- 

r is in the discretion of the secretary of state. The scc- 
tccary of  slate may suspend or  remove from office, for 
misconduct:any notary public appointed by him but no 
such removal shall be made unless the person who is 
sought to be removed shall have been served with a copy 
of  the charges against him and have an opportunity of 
being heard. No person shall be appointed as a notary 
public under this anicle'\;ho has been convicted, in this 
stam or any other state or territory, of a felony or any of  
the following offenses, to wit: 

(a) Illegally using, carrying or  possessing a pisfol or  
other dangerous weapon: (b) making or  possessing bur- 
glar's instruments: lc) buying or  receiving or  criminally 

possessing stolen property; (d) unlawful entry of a builr 
ing; (e) aiding escape from prison: (0 unlawfully posse9 
ing or  distributing habit forming narcoric drugs; I E  
violating sections 270, 3i0-a. 270-b. 270-c. 271, li5. ?if 
550. 551. 551-a and subdivision 6. 8, 10 or 11 of sectio! 
i t 2  of the former penal law as in force and effect immc 
diately prior to September I .  1967, or violatjng section 
165.15. 165.30. subdivision I of section 24O.jO. rubdivi 
sion 3 of section 260.35 o i  the penal law, o i  violatin: 
sections 478. 479, 480. 481. 484, 4B9 and 491 of the judi. 
ciary law: or (h) vagrancy or prostitution. and who ha? 
not subsequent to such conviction received an esecutivr 
pardon thereior or a certiiicatc of good conduct from the 
parole board to remove the disability under this section 
because of such conviction. ' 

A person regularly admitted to practice as an attorney 
and counsellor in the courts of  record of this state, whose 
office for the practice of law is within the state. may be 
appointed a notary public and retain his office as such 
notary public although he resides in or removes to an ad- 
joining state. For the purpose of this and the following 
sectioes of  this article such person shall be dnmed n res- 
ident of the county where he maintains such office. 

8131. Prondure of #ppoincmqc: lees and commissions. 
I .  Upon being satisfied of the comwtency and. good 

character of  the applicanr far appointment as notary pub- 
lic, the secretary of  state shall irsre a commission to such 
person. The secretary of state shall receive a nof-refund- 
able examination fee of $15 from each person who taker 
an examination to'qualify for appiication of  licensure pur. 
suant to this section and section 130 of  this article. 

2. The secretary of state shall receive a nonrefundable 
application fee of  SZO from appiicanu for appointment or 
reappointment. which in shall be submitted tonether with 
the application. No further fee shall be paid fGr the issu- 
ance of  the commission after approval of such application. 
Notwithstanding the provisions of section 130 of this ar- 
ticle, after January 1. 1986, the secretary of  stare shall 
assign staggered expiration dates for outstanding appoint- 
ments that have been previously renewed on March 30th 
of each year and such appointments shall thereafter expire 
two years from the assigned date unless renewed. If the 
assigned date results in a term that c a d s  24 months, the 
applicant shall pay an additional prorated adiustment to- 
gether with the regular renewal f&. The sccrGary of state 
shall assign dates to existing appointments in a manner 
which shall result in a term of not less than two years. 

3. The commission, duly dated, shall be transmitted by 
the secretary of  state !o the county clerk of the county in 
which the appointee resides. Upon receiving such commis- 
sion, the county clerk shall forthwith notify each person 
so appointed to qualify by filinp with him his oath of  
office, duly executed before any person authorized to ad- 
minister an oath, together with his official signature. 
within 30 days from the date of such notin. - 3-a. The county clerk may designate from amons the 

'A IDWI ,wC(iE i. a wblic D(r-I and IMO~ ~ U Y  b 1s Yean of memben or his by a rrnifiute filed in his ' 
a m - -  r a  w n a m m I  is rw. (r+,ok orrk.tn 

.-po-~nof nnunr4rn1 n a r k .   he u ~ r i , t  o r a  nare*qn nol.,y m ~ r i  any assistant to administer oaths of office to persons ap- 
'huEudirm*~ wh. wmuml loohim a i o n .  is  liminu ,oihctaLiqordrDPithn* pointed notaries public by the mretary of s a t e  who UP- '* lhr Wotd i t  uwd in ar \ ! r l l ,  Ma1 w~rr. m d  - . n e e  lo r"H1 #kc 
~ ~ ~ ~ ~ ~ ~ m u ~ ~ ~ i u ~ ~ ~ ~ ~ ~ w ~ ~ n I o h i ( I r L i i U , k r k n u r W I m . ~ o ~ , ~ M , ~ ,  Pear a t  the county clerk's office for the purpose 01 
** -6- lnvrvnrnas 10 br r c w - .  1%. A,,:. G,,.. m. :I. I?II.I exccutinp such oaths. 



























2. Verbal A b i l i t y  
An example of an a b i l i t y  needed i n  many pos i t ions  is ve rba l  

o r  language a b i l i t y .  Verbal a b i l i t y  is, i n  b r i e f ,  t he  a b i l i t y  t o  
use  and understand words. Vocabulary and grammar t e s t s  a r e  t y p i c a l  
measures of t h i s . a b i l i t y .  "Reading comprehension" or  "paragraph 
in t e rp re t a t i on"  quest ions  a r e  common i n  many kinds of c i v i l  s e rv i ce  
t e s t s .  You a r e  given a paragraph of w r i t t e n ' m a t e r i a l  and asked t o  
f i n d  its c e n t r a l  meaning. 

3. Numerical A b i l i t y  
Number s k i l l s  can be t e s t e d  by t h e  f a m i l i a r  ari thmetic1prob- 

lem, by checking pa i red  lists of numbers t o  s ee  which a r e  a l i k e  and 
which a r e  d i f f e r e n t ,  o r  by i n t e r p r e t i n g  c h a r t s  and graphs. In  t h e  
l a t t e r  t e s t ,  a graph may be p r in t ed  i n  t h e  test  booklet which you 
are asked t o  use  as t h e  b a s i s  f o r  answering questions.  

4. Observation . 'A popular  test f o r  law-enforcement p o s i t i o n s  is t h e  obser- 
-- vat ion  t e s t .  A p i c t u r e  is shown t o  you f o r  s eve ra l  minu'ss, then 
., .. taken away. Questions about t h e  p i c t u r e  test  your a b i l i t y  t o  ob- 

se rve  both d e t a i l s  and l a r g e r  elements. 
5. Following Di rec t ions  

I n  many p o s i t i o n s  i n  t h e  pub l i c  s e rv i ce ,  t h e  employee must 
CJ be ab l e  t o  c a r r y  o u t  w r i t t e n  i n s t r u c t i o n s  dependably and accurate-  

l y .  You may be given a c h a r t ' w i t h  s e v e r a l  columns, each column list- 
I n g  a v a r i e t y  of informatiorr. The quest ions  r e q u i r e  you t o  c a r r y  out 
d i r e c t i o n s  involving t h e  information given i n  t h e  char t .  

6. S k i l l s  and Apti tudes 
Performance tests e f f e c t i v e l y  measure some manual s k i l l s  and 

ap t i tudes .  When t h e  s k i l l  is  one i n  which you a r e  t r a ined ,  such a s  
typing o r  shorthand, you can p r a c t i c e .  These t e s t s  a r e  o f t e n  very 
much l i k e  those  given i n  business  school  o r  high'school courses.  
For many of t h e  o t h e r  s k i l l s  and ap t i t udes ,  however, no short- t ime 
preparat ion can be made. S k i l l s  and a b i l i t i e s  na tu ra l  t o  you o r  
t h a t  you have developed throughout your l i f e t i m e  are being t e s t e d .  

Many of t h e  gene ra l  quest ions  j u s t  described provide a l l  t h e  da- 
.- . ta  needed t o  answer t h e  quest ions  and a s k  you t o  use  your reasoning 

a b i l i t y  t o  f i n d  t h e  answers. Your b e s t  preparat ion f o r  t he se  t e s t s ,  
a s  w e l l  a s  f o r  tes ts  of f a c t s  and ideas ,  is t o  be a t  your phys ica l  
and mental bes t .  You, no doubt,have your own methods of g e t t i n g  
i n t o  an exam-taking mood and keeping " in  shape." The next s e c t i o n  

I -  lists some ideas  on t h i s  sub jec t .  . I 
\- 

I V .  KINDS OF QUESTIONS 
Only r a r e l y  is  t h e  "essay" quest ion,  which you answer i n  narra-  

t i v e  form, used i n  c i v i l  s e r v i c e  tests. C i v i l  s e rv i ce  t e s t s  a r e  
usua l ly  of t h e  short-answer type. F u l l  i n s t r u c t i o n s  f o r  answering 
these  quest ions  w i l l  be given t o  you a t  t he  examination. But i n  
case  t h i s  is Your f i r s t  experience wi th  short-answer quest ions  and 
separatW8nswer s h e e t s ,  here  is what you need t o  know. 

1. Multiple-Choice Questions 
Most popular of t h e  short-answer quest ions  is t h e  "mult iple-  

choice" o r  "best-answer" question.  It  can be used, f o r  example, t o  
t e s t  f o r  f a c t u a l  knowledge, a b i l i t y  t o  so lve  problems, o r  judgment 
i n  meeting s i t u a t i o n s  found at  work. 

A mult iple-choice quest ion is normally oJe  of t h r e e  types:  























































A felony i n  another j u r i s d i c t i o n ,  f o r  purpose of d i s -  
q u a l i f i c a t i o n  f r o m t h e  o f f i c e  of notary pub l i c ,  depends 
on a l l  t h e  follo\ving EXCEPT 

A .  whether execut ive  pardon mas received 
B. t h e  exact  na ture  of t h e  crime 
C. t h e  s t a t u t e  upon which t h e  convict ion is hased 
D. whether t h e  cr iminal  o f fense  is cognizable a s  a  c r  

24, 

ime i n  - - 
t h i s  s t a t e  

E.  i f  r e c i p r o c i t y  e x i s t s  
. .. .. 

25. m a t  is t h e  f e e  f o r  a f f i x i n g  a  n o t a r i a l  s e a l  t o  a  p ro tes t?  25.- 
A. Nofhdng B. $ .lo C. $ .25 
D. $ -50 E. $ -75  

KEY (CORRECT ANSWERS) 













8. A n o t a r y ' s  a p p l i c a t i o n  f e e  is r e f u n d a b l e  when t h e  a p p l i c a n t  8.- 
A. f a i l s  t o  q u a l i f y  
B. f a i l s  t o  q u a l i f y  w i t h i n  a  s p e c i f i e d  p e r i o d  of t ime  
C. l o s e s  h i s  e l i g i b i l i t y  
D. f a i l s  t o  q u a l i f y  by r eason  of h i s  i n d u c t i o n  i n t o  t h e  

. - -. armed f o r c e s  
E. under no c i r cums tance  

I I 

9. A n o t a r y  f a i l s  i n  h i s  du ty  w i t h  r e g a r d  t o  a f f i d a v i t s  i f  9.- 
h e  does  XOT 

A. c e r t i f y  t h e  execu t ion  of  t h e  document 
B. c e r t i f y  t h e  i d e n t i t y  of  t h e  a f f i a n t  

-.. . C. a d m i n i s t e r  a n  o a t h  
D. wi tness .  t h e  e x e c u t i o n  of t h e  document 
E. p e r s o n a l l y  know t h e  person  swear ing  

(- lO. 'The n o t a r y  c e r t i f i e s  t o  t h e  t a k i n g  of  t h e  acknowledgment 10.- 
when h e  

A. s i g n s  h i s  o f f i c i a l  s i g n a t u r e  - 
B. stamps h i s  r u b b e r  stamp 
C ,  u s e s  h i s  o f f i c i a l  seal 
D. a d m i n i s t e r s  t h e  o a t h  
E. e n t e r s  it i n  h i s  n o t a r y ' s  r e g i s t e r  

1:. A n o t a r y  may NOT t a k e  t h e  acknowledgment of a c o r p o r a t i o n  11.- 
, i f  he  

A. i s  a  s t o c k h o l d e r  
B. is an o f f i c e r  
C. i s  a  p a r t y  i n d i v i d u a l l y  e x e c u t i n g  t h e  in s t rumen t  
D. i n d i v i d u a l l y  o r  as a  r e p r e s e n t a t i v e  of  t h e  c o r p o r a t i o n  

execu te s  t h e  in s t rumen t  
E. a l l  of t h e  above . . 

12 .  When a  n o t a r y  changes h i s  p l a c e  of r e s i d e n c e  from one 12.- 
county  t o  a n o t h e r  h e  must n o t i f y  

{ -~ )  
L a  

A. o n l y  t h e  S e c r e t a r y  of  S t a t e  
8. t h e  S e c r e t a r y  o f  S t a t e  and t h e  county c l e r k  of t h e  new 

r e s i d e n c e  
C. t h e  S e c r e t a r y  of  S t a t e  and t h e  county  c l e r k  of t h e  o l d  

r e s i d e n c e .  
D. b o t h  county c l e r k s  
E. n e i t h e r  county  c l e r k  no r  t h e  S e c r e t a r y  of S t a t e  

13. The c o p  of s e c u r i n g  a  commission as n o t a r y  p u b l i c  f o r  a  13. - 
c i t y  v e t e r a n ' s  s e r v i c e  o f f i c e r  is p a i d  by t h e  

A. v e t e r a n ' s  a d m i n i s t r a t  ion  
B. c i t y  . 
C. a p p l i c a n t  
D. s t a t e  
E. f e e  is waived 

14 .  A n o t a r y ' s  s i g n a t u r e  t o  an acknowledgment is a u t h e n t i c a t e d  14.- 
by 

A. t h e  county c l e r k  
B. t h e  . s e c r e t a r y  of s t a te  

. C. a t h i r d  person  w i t h  knowledge of  t h e  n o t a r y ' s  s i g n a t u r e  
D. t h e  maker of t h e  acknowledgment 

'. .. -..by i 









6.  When an a t to rney  performs an ac t  of no t a r i za t ion ,  t h e  fee  6.- 
is 

A. waived 
B. s e t  by law . 
C. determined by h i s  law o f f i c e  
D; absorbed i n  t h e  l e g a l  f ee  
E. s e t  by t h e  Bar Association 

7. Which of t h e  following need NOT make a  solemn pledge or  7. - 
statement when asked t o  do so  by t h e  notary?,  A ( n )  J 

A. person known t o  ' t h e  notary 
B. member of a  r e l i g i o u s  order  
C. at torney admi t t ed . to  t h e  bar 
D. a t h e i s t  
E. none of, t h e  above 

8. The. f e e  f o r  adminstering an oath  i n  connection with an 8 .- 
a f f i d a v i t  is 

A. $.I0 B. $.25 C. 3.50 
D. $.75 ' E. $1.00 

.9. When t h e  notary  publ ic  demands acceptance o r  payment of 9. - 
promissory notes ,  which r e s u l t s  i n  nonacceptance o r  non- 
paynent, he may 

A. i s sue  an ad jud ica t ion  
B. i s sue  a  b i l l  of exchange 
C. i s sue  a  c la im 
D. p e t i t i o n  
E. i s sue  a  n o t i c e  of p r o t e s t  

10. The f e e  f o r  t h e  c e r t i f i c a t i o n  of a  n o t a r i a l  s igna ture  is 10.- 
A. $.25 B. $.50 C. 5.75 
D. $1.00 E. $5.00 I 

'11. A l l  persons commissioned a s  n o t a r i e s  publ ic  need NOT 11.- 
A. have a  res idence  o r  o f f i c e  i n  New Yorlc S t a t e  
B. have t h e  equiva len t  of a  common school' education 
C. pass a  qua l i fy ing  exam 
D. pay c e r t a i n  f e e s  t o  t h e  county c l e r k  
E. be  persons of good charac te r  

12. The expi ra t ion  d a t e  of  t h e  term of o f f i c e  f o r  a  notary 12. - 
whose appointment took e f f e c t  on June 12, 1984 is 

A. June 12, 1985 B. June 12, 1986 C. March 30, 1985 
D. March 30, 1986 E. March 31, 1985 

13. Which o f t h e  following is acceptabte  f o r  a  woman who 13. - 
chooses t o  use  her  married name during t h e  term her 
appointment was made i n  her  maiden name? 

A. Mrs. John Smith 
B. Jane Jones 
C. Mrs. John Smith (Jane Jones) 
D. Jane Jones-Smith 
E. Jane Jdnes ( Jane  Smith) I 









D. t h e  a c t  of no t a r i za t ion  involves l e g a l  advice 
E. he vo lun ta r i l y  choses t o  do so  

7. The f e e  f o r  t h e  adminis t ra t ion of t h e  oath  commissioning 7. - 
a notary publ ic  is 

A .  8.25 B. $'. 50 C. 8.75 D. $1.00 E. $7.50 

8. A notary publ ic  can execute a  c e r t i f i c a t e  by 8. - 
A. having t h e  person appear before  h i m  
B. telephone,  i f  he recognizes t h e  person 's  voice 
C. mai l ,  i f  t h e  person is  known t o  him 
D. having t h e  blood r e l a t i v e  of t h e  person appear before h i m 1  
E. a l l  of t h e  above 

9. A notary may g ive  l e g a l  advice i f  he 9. - 
A. shares  o f f i c e  space with an a t to rney  

! B. has a  business  connection with an a t to rney  whose 
o f f i c e  is  not neces sa r i l y  i n  t h e  same bui ld ing  a s  h i s  

C ,  has t h e  Secretary  of S t a t e ' s  au thor iza t ion  
D.  has completed t h e  requirements of a  law degree 
E. none of t h e  above 

10. A notary publ ic  mag begin p rac t i c ing  a s  soon as 10. - 
A. he is appointed 
B. he passes  t h e  examination 
C.  he has f i l e d  h i s  a u t o ~ r a p h  s igna tu re  with t h e  county c l e r k  
D. he has f i l e d  a  c e r t i f i c a t e  of h i s  o f f i c i a l  character  w i t h  

t h e  county c l e r k  
E. h i s  oa th  of o f f i c e  is  duly executed together  with h i s  

o f f i c i a l  s i gna tu re  

11. An a f f i rmat ion  d i f f e r s  from an oa th  i n  t h a t  11.- 
A .  f a l s e  s ta tements  made thereon a r e  not considered per jury  
B. i t  is not a solemn statement 
C. it is not a s  binding 

6 ,  " D. it conta ins  no re fe rence  t o  a  Supreme Being 
- E. t h e r e  is no d i f f e r ence  

I 12. The sum c o l l e c t e d  f o r  each c e r t i f i c a t e  of o f f i c i a l  charac- 1 2  -- 
t e r  issued is 

A. $.25 B. 8.50 
D, $1.00 E. nothing 

13. Which of t h e  following would d i squa l i fy  an appl icant  from 13. - 
appointment a s  a  no ta ry  public? 

A. Malfeasance 
B. Misconduct 
C. Coab'iction of a  misdemeanor 
D. Conviction of a  fe lony 
E. A l l  of t h e  above 

14. Under what condi t ion can a  notary  publ ic  provide blank 14.- 
forms with h i s  j u r a t  s igned a t  t h e  bottom? When the  
form i s  

A .  from a  person of i n t e g r i t y  known t o  t h e  notary 
B. from a  person t h e  notary has previously performed s i m i l a r  

s e r v i c e s  f o r  and found no evidence of misuse 





22. A n o t a r y ' s  o a t h  of o f f i c e  is  duly  executed  b e f o r e  
A .  t h e  S e c r e t a r y  of S t a t e '  .-- - - 

B. t h e  county c l e r k  
C .  t h e  county c l e r k  o r  h i s  a s s i s t a n t  
D. an a t t o r n e y  
E.  any person a u t h o r i z e d  t o  a d m i n i s t e r  an o a t h  

. . .  23. The o f f i c i a l  c h a r a c t e r  of  a n o t a r y  p u b l i c  is c e r t i f i e d  by 23.- 
A. t h e  county c l e r k  o f  t h e  county i n  which t h e  commission 

is . f i l e d  I 

B. 'any county c l e r k  
C .  any county o f f i c i a l  

. .. D. ano the r  n o t a r y  p u b l i c  
E. a t  least two pe r sons  who have known t h e  a p p l i c a n t  f o r  '. 

f i v e  y e a r s  
' :. 
\ 

24. men a n o t a r y  f i l e s  h i s  au tograph  s i g n a t u r e ,  t h e  county 24 -- 
c l e r k  must 

A.  b e  acaun in ted  w i t h  h i s  handwr i t ing  
B: b e  a u t h o r i z e d  t o  accep t  t h e  s i g n a t u r e  
C .  b e  acqua in ted  w i t h  t h e  n o t a r y  e i t h e r  d i r e c t l y  o r  through 

a  t h i r d  person  
D. b e l i e v e  t h e  s i g n a t u r e  is genuine  
E. have proof t h a t  t h e  s i g n a t u r e  is t h a t  o f  t h e  n o t a r y ' s  

25. A n o t a r y  h a s  a u t h a r i t y  t o  a c t  i n  a county o t h e r  t h a n  h i s  25.- 
county of  r e s i d e n c e  

A. i f  he  f i l e s  h i s  o a t h  mi th  t h e  county c l e r k  of another  county 
B. i f  he  f i l e s  h i s  o a t h  mi th  t h e  r e g i s t e r  o f  a n o t h e r  c o u n t y ,  
C. o n l y  w i t h  a u t h o r i z a t i o n  of t h e  S e c r e t a r y  of S t a t e  
D. a t  any t i m e  
E. a t  no time 

KEY (CORRECT ANSWERS) 























GUILTY - Establishment of t h e  f a c t  t h a t  one has committed a breach of 
conduct; espec ia l ly ,  a v io l a t i on  of law. 

" n 
EABEAS CORPUS - You have t h e  body: t h e  name given t o  a var ie ty  of writs 

I 
having f o r  t h e i r  object  t o  bring a party before a cour t  o r  judge f o r  
decision a s  t o  whether such person is being lawful ly  held prisoner. 

I HABENDUM - In  conveyancing; it is the  c lause  i n  a deed conveying land 
I which def ines  t h e  extent  of ownership t o  be held by the  grantee. 

HEARING - A proceeding whereby the  arguments of t h e  in te res ted  p a r t i e s  
a r e  hearad. 

-.- HEARSAY - A type of testimony given by a witness d o  r e l a t e s ,  not what 
he knows personally,  but what o thers  have t o l d  h i  , o r  what he has 
heard s a i d  by o thers .  
HEARSAY RULE, TBE - ( a )  "Hearsay evidence'' is evidence of a statement 
t h a t  was made o ther  than by a witness while t e s t i f y i n g  a t  the  hearing 
and t h a t  is o f f e red  t o  prove t h e  t r u t h  of t h e  mat te r  s ta ted ;  (b)  Ex- 
cept a s  provided by law, hearsay evidence is inadmissible; ( c )  This sec  
t i on  s h a l l  be known and may be c i t ed  a s  t h e  hearsay ru le .  
BEIR - Generally, one wha i n h e r i t s  properzy, r e a l  o- personal. 
HOLDER OF THE PRIVILEGE - ( a )  The c l i e n t  when he has no guardian o r  
conservator; (b )  A guardian o r  conservator of t h e  c l i e n t  when the  e l l -  

I ent has a guardian o r  conservator; ( c )  The personal  representa t ive  of 
t h e  c l i e n t  i f  t h e  c l i e n t  is dead; (d)  A successor, assign, t ru s t ee  i n  
d i sso lu t ion ,  o r  any ' s imi la r  representa t ive  of a f i rm,  a s ~ o c i a t i o n ,  or- 
ganization, par tnership ,  business t r u s t ,  corporation,  o r  public e n t i t y  
t h a t  is  no longer i n  existence.  
WNO JURY - One s o  divided t h a t  they c a n ' t  agree  on a verdict .  
BUSBAND-WIFE PRIVILEGE - An accused i n  a cr iminal  proceeding has a 
p r iv i lege  t o  prevent h i s  spouse from t e s t i f y i n g  against  him. 
mpOTHECATE - To pledge a th ing  without de l iver ing  it t o  t he  pledgee. 
m H E S I S  - A supposit ion,  assumption, - o r  toehry. 

1 - 
I.E. ( i d  e s t )  - That is. 
IB., OR IBID.(ibiden) - In  t h e  same place; used t o  r e f e r  t o  a l ega l  
reference previously C i t e d  t o  avoid repeating t h e  e n t i r e  ,c i ta t ion.  
ILLICIT - Prohibi ted;  unlawful. 
ILLUSORY - Deceiving by f a l s e  appearance. 
IMMUNITY - Exemption. 
IMPEACH - To accuse, t o  dispute .  
IMPEDIMENTS - D i s a b i l i t i e s ,  o r  hindrances. 
IEPLEAD - To sue o r  prosecute by due course of l a w .  
IMPUTED - Att r ibu ted  o r  charged to.  
I N  LOCO PARENTIS - In  p lace  of parent ,  a guardian. 
I N  TOM - I n  t h e  whole; completely. 
INCHOATE - Imperfect; unfinished. 
INCOMMUNICADO - Denial of t h e  r i gh t  of a pr isoner  t o  coum~unicate with 
f r i ends  o r  r e l a t i v e s .  
INCOMPETENT - One who is incapable of caring f o r  h i s  own a f f a i r s  be- 
cause he i s  mentally d e f i c i e n t  o r  undeveloped. 
INCRIMINATION - A matter  w i l l  incriminate a person i f  it cons t i tu tes ,  
o r  forms an e s s e n t i a l  p a r t  o f ,  o r ,  taken i n  connection with other mat- 
t e r s  disclosed,  is a b a s i s  f o r  a reasonable inference of such a viola-  
t i o n  of t he  laws of t h i s  S t a t e  a s  t o  subject  him t o  l i a b i l i t y  t o  punisl 
ment therefor ,  un less  he has become f o r  any reason permanently jnunune 
from punishment f o r  such v io la t ion .  









AFFINITY- The r e l a t i onsh ip  between persons through marriage with t he  
kindred of each o ther ;  dist inguished from consanguinity, which is t h e  
re la t ionsh ip  by blood. 
AFFIRM - To r a t i f y ;  a i s o  when an appe l l a t e  cour t  aff irms a judgment, 
decree, or order ,  it means t h a t  it is  v a l i d  and r i g h t  and must s tand 
a s  rendered i n  t h e  Lower court .  
AFOREMENTIONED; PEORESAID - Before o r  a l ready sa id .  
AGENT - One Who represents  and a c t s  f o r  another. 
A I D  AM) COMFORT - To help; encourage. 
ALIAS - A name not one ' s  t r u e  name. 
ALIBI - A claim of not being present  a t  a ce r t a in  place a t  a cq r t a in  
time. I 

AUGE - TO a s s e r t .  
ALLOTMENT - A share  or  port ion.  
AMBIGUITY - Uncertainty; capable of being understood i n  more than one 
way. 
AMmMENT - Any language made o r  proposed a s  a change i n  some p r inc ipa l  

, - writ ing.  
(. AMICUS CURIAE - A f r i end  of t h e  cour t ;  one who has an in t e r e s t  i n  a case, 

although not a pa r ty  i n  t h e  case, who volunteers  advice upon mat ters  of 
law t o  t he  judge. For example, a b r i e f  amicus curiae.  
AblORTIZATION - To provide f o r  a gradual  ex t inc t ion  of (a fu ture  ohliga- 
t i on )  i n  advance of maturi ty,  espec ia l ly ,  by per iodical  contr ibut ions  
t o  a sinking fund which w i l l  be  adequate t o  discharge a debt o r  make 
a replacement when it becomes necessary. 
ANCILLARY - Aiding, aux i l i a ry .  
ANNOTATION - A note added by way of comment o r  explanation. 
ANSWER - A wr i t t en  statement made by a defendant s e t t i n g  f o r t h  t h e  

I 

grounds of h i s  defense. I 
ANTE - Before. 
ANTE MORTEM - Before death. , 
APPEAL - The removal of a case from a lower court  t o  one of superior 
j u r i sd i c t i on  f o r  t h e  purpose of obta ining a review. 
APPEARANCE - Coming i n t o  court  a s  a pa r ty  t o  a s u i t .  
APPELLANT - The par ty  who takes  an appeal from one court o r  j u r i sd i c -  
t i o n  t o  another (appe l la te )  cour t  f o r  review. 
APPELLEE - The pa r ty  aga ins t  whom an appeal is taken. 
APPROPRIATE - To make a thing one ' s  own. 
APPROPRIATION - Prescr ibing t h e  des t ina t ion  of u thing; the  a c t  of t h e  
l e g i s l a t u r e  designating a p a r t i c u l a r  fund, t o  be applied to  some object  
of government expenditure. 
APPURTENANT - Belonging t o ;  accessory o r  incident  to .  
ARBITER - One who decides a dispute;  a re fe ree .  
ARBITRARY - Unreasoned; not governed by any f ixed r u l e s  or standard. 
ARGUENDO - By way of argument. 
ARRAIGN - To c a l l  t h e  pr isoner  before  t h e  court  t o  answer t o  a charge. 
ASSENT - A dec la ra t ion  of wi l i ingness  t o  do something i n  compliance 
with a request.  
ASSERT - DeClare. 
ASSESS - To f i x  t h e  r a t e  o r  amount. 
ASSIGN - To t r a n s f e r ;  t o  appoint; t o  s e l e c t  f o r  a par t icular  purpose. 
ASSIGNEE - One who receives  an assignment. 
ASSIGNOR - One who makes an arssignment. 





BUSINESS, A - Sha l l  include every kind of business, profession, occupa 
t i o n ,  c a l l i n g  o r  operation of i n s t i t u t i o n s ,  whether carr ied on f o r  pro 
f i t  o r  not. 
BY-LAWS - Regulations, ordinances, o r  r u l e s  enacted by a corporation,  
assoc ia t ion ,  e t c . ,  f o r  its own government. - 

L 
CANON - A doct r ine ;  a l so ,  a law o r  r u l e ,  of a church o r  associa t ion i n  
p a r t i c u l a r  . 
CBPIAS - Ah order  t o  a r r e s t .  
CAPTION - In  a pleading, deposition o r  other paper connected with a 
case  i n  cour t ,  it is the  heading or  introductory clause which shows 
the  names of t h e  p a r t i e s ,  name of t he  cour t ,  number of the case on the 
docket o r  calendar,  e t c .  
CARRIER - A person o r  corporation undertaking t o  t ranspor t  persons o r  
propertY. 
CASE - A general  term f o r  an act ion,  cause, s u i t ,  o r  controversy be- 
f o r e  a j u d i c i a l  body. 
CAUSE - A s u i t ,  l i t i g a t i o n  o r  act ion before P court .  
CAVEAT EMPMR - Let t h e  buyer beware. This term expresses t h e  r u l e  
t h a t  t h e  purchaser of an a r t i c l e  must examine, judge, and test it f o r  
himself,  being bound t o  discover any obvious defec t s  o r  imperfections. 
CERTIFICATE - A wr i t t en  representat ion t h a t  some l ega l  formali ty has 
been complied w i t h ' .  
CERTIORARI - To be informed of ;  t he  name of a w r i t  issued by a superic 
cour t  d i r ec t ing  t h e  lower cour t  t o  send up t o  t he  former t he  record 
and proceedings of a case. 
CEANGE OF VENUE - To remove place of t r i a l  from one place t o  another. 
CHARGE - An ob l iga t ion  o r  duty; a formal complaint; an i n s t ruc t ion  of 
t he  cour t  t o  t he  j u ry  upon a case. 
CBARTER - (n.) The au thor i ty  by v i r t u e  of which an organized body a c t s  

(v.) i n  mercanti le  law, it means t o  h i r e  o r  l ea se  a vehicle  
o r  v e s s e l . f o r  t ranspor ta t ion .  
CEATTEL - An a r t i c l e  of personal property. 
CHdTTEL MORTGAGE - A mortgage on personal  property. 
CIRCUIT - A d iv i s ion  of t h e  country, f o r  t h e  administret ion of j u s t i c  
a geographical a r ea  served by a court .  
CITATION - The a c t  of t h e  court  by which a person is sunnnoned o r  c i t e  
a l s o ,  a reference t o  l ega l  authori ty.  
CIVIL(ECTI0NS)- It ind icn tes  the  pr iva te  r i g h t s  and remedies of indi-  
v idua ls  i n  con t r a s t  t o  t he  word "criminal" (act ions)  which r e l a t e s  t o  
prosecution f o r  v i o l a t i o n  of laws. 
CLAIM (n.) - Any demand held o r  asser ted  a s  of r igh t .  
CODICIL - An addi t ion  t o  a w i l l .  
CODIFY - To arrange t h e  laws of a country i n to  a code. 

I COGNIZANCE - Notice o r  knowledge. 
COLLATERAL - By t h e  s ide ;  accompanying; an a r t i c l e  o r  thing given t o  
secure performance of a promise. 
COMITY - Courtesy; t h e  p rac t i ce  by which one cour t  follows t h e  deci- 
s ion of another cour t  on t h e  same question. 
COWIT - To perform, a s  an ac t ;  t o  perpe t ra te ,  a s  a crime; t o  send a 
person t o  prison. 
COMMON LAW - A s  d is t inguished from law created by the  enactment of t b  
l e g i s l a t u r e  ( ca l l ed  s t a t u t o r y  law), i t  r e l a t e s  t o  those p r inc ip l e s  ar 
r u l e s  of ac t ion  which der ive  t h e i r  au thor i ty  so l e ly  from usages and ( 

toms of immemorial an t iqu i ty ,  pa r t i cu l a r ly  with reference t o  t h e  anc: 
unwritten law of England. The wri t ten p r o n a ~ n c a n e n ~ o f  t he  common la' 
a r e  found i n  cour t  decisions.  
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SHALL and MAY - "Sha l l "  1s mandatory and "may" is permissive.  
SITUS - Location. 
SOVEREIGN - A person ,  body o r  state i n  which independent and supreme 
a u t h o r i t y  is ves t ed .  
STARE DECISIS - To f o l l o w  decided cases .  
STATE - "Sta te"  means t h i s  S t a t e ,  u n l e s s  a p p l i e d  t o  t h e  d i f f e r e n t  p a r t  
o f  t h e  United S t a t e s .  I n  t h e  l a t t e r  ca se ,  i t  i n c l u d e s  any s t a t e ,  d i s -  
t r i c t ,  commonwealth, t e r r i t o r y  o r  i n s u l a r  posses s ion  of t h e  United 
S t a t e s ,  inc luding  t h e  District of Columbia. 
STAlEMENT - ( a )  Oral o r  w r i t t e n  v e r b a l  expres s ion  o r  ( b )  nonverbal 
conduct of a person  in t ended  by him a s  a s u b s t i t u t e  f o r  o r a l  o r  w r i t t e  
v e r b a l  express ion .  
STATUTE - An a c t  of t h e  1 e g i s l a t u r e . I n c l u d e s  a t r e a t y .  
STATUTE OF'LIMITATION - A s t a t u t e  l i m i t i n g  t h e  t ime  t o  b r ing  an a c t i o n  
a f t e r  t h e  r i g h t  of a c t i o n  has  a r i s e n .  
STAY - To hold i n  abeyance a n  o rde r  of a c o u r t .  
STIPULATION - Any agreement made by opposing a t t o r n e y s  r e g u l a t i n g  any 
m a t t e r  i n c i d e n t a l  t o  t h e  proceedings o r  t r i a l .  
SUBORDINATION (AGREEMENT) - An agreement aaking o n e ' s  r i g h t s  i n f e r i c r  
t o  o r  of a lower r a n k  t h a n  a n o t h e r ' s .  
SUBORNATION - The crime of  procur ing  a person t o  l i e  o r  t o  make f a l s e  
s t a t emen t s  t o  a c o u r t .  
SUBPOENA - A w r i t  o r  o r d e r  d i r e c t e d  t o  a person,  and r e q u i r i n g  h i s  a t -  
tendance a t  a p a r t i c u l a r  time and p l a c e  t o  t e s t i f y  a s  a witness .  
SUBPOENA DUCES TECUM - A subpoena used,  no t  o n l y  f o r  t h e  purpose of co 
p e l l i n g  wi tnes ses  t o  a t t e n d  i n  c o u r t ,  bu t  a l s o  r e q u i r i n g  them t o  b r i n g  
w i t h  them books o r  documents which may be i n  t h e i r  possess ion ,  and whil  
may t end  t o  e l u c i d a t e  t h e  s u b j e c t  ma t t e r  of t h e  t r ial .  
SUBROGATION - The s u b s t i t u t i n g  of one  f o r  another  a s  a c r e d i t o r ,  t h e  
new c r e d i t o r  succeeding t o  t h e  f o r m e r ' s  r i g h t s .  
SUBSIDY - A government g r a n t  t o . a s s i s t  a p r i v a t e  e n t e r p r i s e  deemed 
advantageous t o  t h e  pub l i c .  
SUI GENERIS - Of t h e  same kind. 
SUIT - Any c i v i l  p roceeding  by a person o r  pe r sons  a g a i n s t  another  o r  
o t h e r s  i n  a c o u r t  o f  j u s t i c e  by which t h e  p l a i n t i f f  pursues  t h e  remedj 
a f f o r d e d  him by l a w .  
SIMMONS - A n o t i c e  t o  a defendant  t h a t  an a c t i o n  a g a i n s t  him has  been 
commenced and r e q u i r i n g  him t o  appear  i n  c o u r t  and answer t h e  c o m p l a i ~  
SUPRA - Above; t h i s  word occur r ing  by i t s e l f  . i n  a book r e f e r s  t h e  reac 
t o  a p rev ious  p a r t  o f  t h e  book. 
SURETY - A person who b i n d s  himself f o r  t h e  payment of a sum of money, 
o r  f o r  t h e  performance of something else, f o r  another .  
SURPLUSAGE - Extraneous or unnecessary matter. . . 
SURVIVORSHIP - A term used  when a person  becomes e n t i t l e d  t o  p rope r ty  
by r eason  of h i s  having su rv ived  another  person  who had an i n t e r e s t  i l  

t h e  proper ty .  
SUSPEND SENTENCE - Hold back a sen tence  pending good behavior  of 
p r i s o n e r .  
SYLLABUS - A n o t e  p r e f i x e d  t o  a r e p o r t ,  e s p e c i a l l y  a case, g iv ing  a 
b r i e f  s ta tement  of t h e  c o u r t ' s  r u l i n g  on d i f f e r e n t  i s s u e s  of t h e  c a s e  

.F * 
TALESMAN - Person summoned t o  f i l l -a  pane l  of j u r o r s .  
TENANT - One who h o l d s  o r  posses ses .  l a n d s  by any k ind  of r i g h t  o r  tit 
a l s o ,  one who h a s . t h e  temporary use  and occupat ion  of real p rope r ty  o 
by another  person ( l a n d l o r d ) , t p e  d u r a t i o n  and terms of h i s  tenancy be 
u s u a l l y  f i x e d  by an in s t rumen t  c a l l e d  "a  lease ."  
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