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1POLICY

CONFIDENTIAL INFORMATION

NON-USE/NON-DISCLOSURE AGREEMENT

In the normal conduct of business, officers and employees
of the company have access to and deal with privileged information
that belongs to the company and that the company considers to be

gensitive or confidential.

All such uses’and discdl gsures of privileged information
are prohibited during and following employment with the company.

~ Cugtomer names, addresscs,; sales data, engineering data,
and specifications,

- Supplier nameg and prices of raw materials,

- Product ¢cost, discount, profitability, and unpublished
price dates

= Business plans pertaining to: new products, advertising
and (sales campaigns, mergers/acquisitions/joint veniures,
real estate needs, plant closings, and layoffs.

= Computer, system software, application programsy and
security features.

- Trade secrets, formulas, proprietary processes, and
research findings.

~ Financial information: budgets, division performance,
sales, profit and loss, balance sheet, ecarnings projections,

and inventory data.




- official authorlzatlon before using or disc1051ng confidential

69,

- All "insxder information" which has not been
released to Lhe general public or investment
communlty..'

- Collective bargaining strategies and negotiation
data;

- Shareholder names, addreases, and holdingso

- Personnel da gt fsuch las : pay, performance,

promotxon, background,medical names and addresses,

The undergigneéd ackiiowledges that he has read and
understands this policy, knows that compliance is a condition

of employment, realizes that At is his obligation to obtain

information, and understands that _any fallure to comply may
result in immediate d1smlsaa1 in addition to legal action by

the company and others.

RUMDIWA 3.6  A20u Landtswadidnguurrniguasefanas

Leonard I.Krauss/Aileen MacGahan, Computer Fraud and

‘Countermeasures : Englewood Cliff., New Jeraey, Prentice-Hall,Inc.,

1979, p.66.
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