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# # 4783651027 : MAJOR AUDIO-VISUAL COMMUNICATIONS

KEY WORD: ELECTRONIC PORTFOLIO / ACHIEVEMENT / COMMUNICATIVE
ENGLISH WRITING
KANOKPHONG JITPLUM : (EFFECTS OF USING ELECTRONIC PORTFOLIOS IN
LEARNING COMMUNICATIVE ENGLISH WRITING ON LEARNING
ACHIEVEMENT OF NINETH GRADE STUDENTS)

THESIS ADVISOR: ASS0C. PROF. KIDANAN MALITHONG, Ed.D. 168pp.

The purpose of this rescarch was to study the effects of using electronic portfolios in
leaming communicative English writing on learning achievement of ninth grade students.

The subjects were 55 ninth grade students, Princess Chulabhom Coll2ge Phetchaburi in
the first academic year, 2006, They were divided into twe groups, 27 students were in the
experimental group and 28 smdents were in the controlled group, The research instruments were
electronic portfolios model, electronie portfolios programming, lesson plans, evaluation form, and

achievement test. Data were analyzed by mean, standard deviation and t-test.
The research findings were summarized as follows:

1. There was no significance difference between students who learned by using electronic
portfolios and students leamed by no using electronic portfolios at the .05 level of significance.
2. The leaming achievement of students who learned by using electronic portfolio was

higher than before learning at the .05 level of significance.

Department  Curriculum, Instruction, and Educational Technology Student’s signamm.m Ho.hua .
Field of study  Audio-Visual Communications Advisor's signature..£.... ... e

Academic year 2006 Co-advisor's Signature.........oo..
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- leaving a note

- writing a thank you note

Writing postcard
- writing picture postcard and plain postcard

- writing holiday postcard

Writing friendly letter
- writing friendly letter

- addressing an envelope
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letter, friendly letter, formal latter, heading, greeting, body, closing, signature, Sincerely,
Sincerely yours, Yours truly, Your friend, Very truly yours, Love, envelope , addressed,
delivered, receiver, addressee, postage stamp, spare time, looking forward to hearing from you,

doing well, would like to hear from you, and write and let me know
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\3a9 Writing friendly letters

We write letters to family, relatives, and friends for many reasons. We ask them
questions and make requests. We tell them what we are doing, and we invite them to
places. We can stay in touch and build strong relationship by writing letters.

Friendly letters are not formal latter. However, complete sentences should be
used. Capital letters and punctuation marks will make letters easier to read. A Friendly
letter is divided into five parts:

1. Heading
2. Greeting
3. Body

4. Closing
5. Signature

1. The heading is located in the top right corner of the letter. The heading
includes the sender’s address and the date. This is written on three lines.

2. The greeting is written on the left side on the page. Leave one line between
the heading and the greeting. The greeting usually includes the word “Dear” and the
addressee’s name (the receiver’s). The greeting is followed by a comma.

3. The body is the main part of the letter. Leave one line between the greeting
and the body. Indent the first word of the body of the letter.

4. The closing is the-ending-of the latter. Leave one line between the body and
the closing. The closing is in line with the heading of the letter. Itis written on the right
side of the page. The first word in the‘closing is capitalized. The closing is followed by a
comma. You can close your letter with one of these words or phrases:

Best wishes,
Your friend,
Love,
5. The signature is the name of the person writing the letter. It is handwritten.

It is written under the closing.
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Tips for writing a friendly letter

1. You can begin your letter by making a little apology like this:

Example:

I’'m sorry | haven’t written for such a long time / so long

because ............... (give a reason)

- I've beenill

- I've been studying for exams

- I've been very busy  etc.
2. You can begin your letter by asking how your friend is, like this:
Example:

How are you?

Usually these two openings, apologizing for not writing before and asking how
your friend is, go together. It doesn’t matter which order you choose.

Example:

- How are you? I'm sorry | haven't written for such a long time because
I've been very busy.

- I'm sorry | haven't written for such a long time because I've been very
busy. How are you?

3. Next you should go on to say what you have been doing since you last saw,
or wrote to, your friend. Begin a new paragraph because this is something new.
Remember these things about using.the past tense.

1) If what you did is finished, use the past tense.
2) If you started something and you are still doing it, use the present
perfect or present perfect continuous.

4. In letters to a friend you do not need to begin a new paragraph for every new
idea. Sometimes one idea continues from another. You can continue your letter by

talking about something in more detail.
Remember

1. Starting the letter:
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Apologies for not writing before
Say why you are writing
Ask how your friend is
2. Then:
Talk about what you have been doing
Write in more detail about a particular thing
Comment on your feelings about what you are writing about
3. Finally:
End your letter in a friendly way

Show that you hope they will write a letter back to you

Example:
123 Green Lane
Lexington, Virginia 24450
June 30, 2006
Dear Amy,
How are you? I'm sorry |- haven't written for such a long time because I've been
very busy.

I am writing to tell you about my summer. It has really been fun. | have gone
to the pool several times and I-have visited several of my friends from school.
Next week, | am going to the beach with my family. | hope you are having a good
summer, too

I'd like to hear from you. Write and let me know what’s happening.

Your friend,

Andrew
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An envelope is needed to mail a letter. An envelope must be addressed
correctly for the letter to be delivered. The envelope includes three parts:
1. Sender’s return address
2. Receiver's name and address (addressee)

3. Place for postage stamp

1. The addressee is the person to whom the letter is written. The addressee’s full
name and title are written in the center of the envelope. The addressee’s complete
mailing address is written below the name. Abbreviations may be used. (St., Ave., Rd.)

2. The return address is the name and address of the person writing the letter
(the sender). The return address is written in the upper left corner of the envelope.

3. A postage stamp is needed to mail a letter. The postage stamp is placed in

the upper right corner.

Example

Andrew Filed
123 Green Lane

Lexington, Virginia 24450

Amy Clarkson
19 Seaside Avenue

Anchorage;-Alaska- 99502




149
Communicative English Writing Worksheet

Topic: writing friendly letter

Name. ... [\ [0 J Class..........coeinns
Activity 1 Tony is studying English in New York. Read his letter to his friend in

Chicago. Then work with a partner to answer the questions about Tony’s letter.

211 Broadway, Suite 201
Lynbrook, New York 11563
May 30, 2006

Dear Karen,

How are you? I'm sorry that | didn’t answer your letter sooner.
I've been very busy because school has just stared again.

| made a new friend in my English writing class. His name is
Rattaphoom, and he is from Thailand. He has studied English for 3 years,
and he speaks very well. He likes to study English Writing because he
wants to go to college here in the United States. He likes movies, and he
also likes the travel. We're going to visit Washington together soon.

I’'m looking forward to hearing from you.

Your friend,

Tony

1. What is the name of Tony’s new-friend?

2. Where is his friend from?

3. How long has he studied English?

4. Why does he want to learn how to write English?
5. What does he like to do in his spare time?

6. What are Tony and his friend planning to do soon?
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Activity 2 Suppose you're studying English Writing in an international class.

Interview your friend and complete the chart below with the information.

1. What is your name?

2. Where are you from?

3. How long have you studied English?

4. Why do you want to learn how to write in English?

5. What do you like to do in your spare time?

Name: ... 77 g . R R e
Country: .M B N . e,

Length of time to study English: ...

o o w >

Reasons for [earning Writing: ... ..ot
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Activity 3 Write a letter to a best friend. Tell your friend about the person you just

interviewed. Make up the address and use today’s date.

Dear

How are you? I'm sorry that | didn’t answer your letter sooner.

I've been very busy because

| made a new friend in my English writing name is
, and is from . has
studied English for , and speaks
very well. likes to study English Writing because
likes
and
We're planning to together soon.

I’'m looking forward to hearing from you.

Your friend,
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Activity 4 Take a dictation. Listen to a teacher and fill in each bank with one or

more words.

125 Hague Street
St. Paul, MN 55104

Dear

I have much time to write now, but | want to
hello. | > starting my English class at
There students in my class. Let me

you about one of them.

is from . She was born
She has been here for years. In she
plans to ! and | will
three hours together each in this class.
| have to now. | hope you are doing well. Say hello
to for me.
Love,

Anna




Activity 5 Address the envelopes below.

153

1. This letter is from Gregory Dexter. He lives at 123 Front Street, Dallas,

Texas. His zip code is 98770. The letter is written to Ben Caruso. Ben’s mailing address

is Rt. 4 Box 223, Seneca, SC. The zip code is 98770.

2. This letter is from Anna Hill. She lives at 548 Ferndale Avenue,

Leesburg, Virginia. Her zip code is 45688. The letter is written to Ms. Leach Benson.

She lives at 436 Oak Street; Indio, California.-Her zip-code is 92201.
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Activity 6 Imagine you're studying English in the United State. Write a letter to your

family or a best friend in Thailand about your new friend and address an envelope for

the letter.
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Communicative English Writing Competency Pre — Post Test

159

Instruction:

1. There are three pages in this test. The total score is 30 points.

The test time is 1 hour.
2. The test comprises 3 parts.
Part One: Writing a thank you note. 10 points
Part Two: Writing a postcard. 10 points

Part Three: = Writing a friendly letter. 10 points
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Communicative English Writing Competency Pre — Post Test

Part One:  Writing a thank you note

1. You have received a present for your birthday from someone you know,
(for example an aunt or an uncle) who lives in another province. You want to let him or
her know you received the gift and that you are very grateful. Write a thank you note to

that person.




Part Two: Writing a postcard

161

2. Suppose you're on holiday in Hua Hin. Write a post card to someone in your

family or a good friend.

stamp
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Part Three: Writing a friendly letter

3. Suppose you are studying an English summer course in America.
Write a letter to someone in your family or a good friend to let them know about your

new best friend there.
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