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FORM FOR STUDENT ASSISTANT s’ SCHEDULE :
Weekly Schedule Mon. Tues. Wed. Thurs. Fri.
1sT PERIOD
Teresa Carrigan ab ab ab ab - ab '
Elizabeth Andrews ed-1 ed-2 cd-3 cd-4 cd-5 '
: 2xp PERIOD
Alice Brown ab ab ab ab ab
John Jones he he he he ‘he
3ro PERIOD \
Frank Johnson ab ab ab ab ab
Phyllis Peacock efe efe efe efc - efe
41a PEriOD i )
Norman Goode ab ab ab ab . ab
Paul Ashley ge £¢ ge . ge ge
5ta Periop ) ¢
Pauline Starnes ab ab ab ~ ab- ab -’
Mary Frances Carrigan i i i i i
6ma PERIOD
Mary Alford ab ab ab . ab ab
Nancy Bradlay.—— he ~he he he he
7Tt Prrion
Ann Bynum abe gbe abe ahe abe
Circulation'Work Skelf Reading
a. Charging materials 1. Fiction
b. Slipping books 2,.000-600
c. Verifying and shelving materials 3. 660-920
d. Reading shelves 4. 920-921
" el'Sending daily Overdues™ » 5:-930-999
f. Sending second notices 6. Reference
g. Messenger notices 7. Magazine stacks
. Clipping ' 8. 800
i. Mending :
o6

M.P. Douglas, The Peacher~-Librarian's Handbook (24 ed.,

Chicago: American Library Association, 1949), P 25.
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SCHEDULE OF DAILY DUTIES*

Week of {date)
Before 1st 2nd 3rd 4th 5th
: School Period Period Period Period Period
Duty
DESK DUTIES Joe Marjory | Kathy David Paul Shirley
Kelly Fry Beard Boyles |Daugherty| Cox
Charging '
Slipping
Circulation r
statistics E/NE ENE F NF -F NF F NF FNF
g | Fines
collected $ $ $ $ $ $
ROOM DUTIES Betty Trudy Bill Jolene Susan
Overton Myers Renfrow { Davis Clearly
SHELF DUTIES Sharon Lois Darline | Maxine Jean
Finchum | Wise Gray Purdy Millson
Shelving S
Reading | 000-399 400-699 | 700-899 | Fiction | Fiction
A-M N-Z
CHANGE DATERS v Joan
. Beatty
OVERDUE
NOTICES Betty
j Overton

*Adapted from.Checklist of Daily Duties (Library Workshop Bulletin, Eugene,

Univ, of Oregon, 1953), p. 63.

o&

Douglas, The Pupil Assistant.«., P
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STUDENT’S LIBRARY ASSIGNMENT SCHEDULE
Name Sally Allen School period o1
Month November
" WEEK | MONDAX TUBSDAY WEDNESDAY THURSDAY FRIDAY
I Charging Charging Charging Charging Charging
desk desk desk desk desk
i Eollate afd | Gollate and 7| Alphabetize Alphabetize Assemble
open new open new cards cards material
books books for Miss A.
Jones
m Process Process Reserve Read shelves | See librar-
new books new books desk 800s ian for
; special
agsignment
v | Straighten | Shellac new Reserve Change | Refile
room books desk builetin returned
Read board magazines
gheives display
500s
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