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24 fussmuatuihodounzdoyat ey (Media/Information Coordinator)

25 §Sansfluseaniyaensunz o (Plant Manager)
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T1aS ouszAuisonlnig (Counselors) Unzf¥a0nintuEiUT (Counselor Assistant)

2.7 usranindvieanya (Librarian)
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28 foanufhauufouuasTaaimyinsel  (Textbook and Audio-Visual

Manager)
29 §éwrenadhoiivn (Adutetics Diector)

3. TaaFouvninvifisurioerhu (Saint John's International School)

3.1 é’ﬂizmm1m?aé’n’o§4'h«ﬁuu

32 01wnding lsaufousudeoriunalulad

33 §iandwyanin

34 vmihondngainTediszannudenyinnedin (Cumiculum
Leaders ar Subject Coordinstors)

3.5 fszamauthovdagaiuasnismouluudazszdunisdanifinyves
T3356u (Key Stage 1 and Key Stage 2 Coardinators)

3.6 vITanindvosnya (Librarian)

3.7 AFNOUTONINTY (Learning Support)

38 AZUUEUU? (Counselor)
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Na_me of School

 Date of Interview




Section I  School Information

1. Grade levels included in your school are
D Kindergarten to grade 5
[:| grade 610 8
D gmdc 9to 12
D Others (specify)

2. Student enrolment

3. Number of teachers

4. Number of instructional assistants

W

X Numbé; of department heads

511
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Section II School Academic Administration

l. What are your roles and responsibilities as principal ?

2. What are the duties and responsibilities of the vice principal ?

What any other jobs are assigned by you to the vice principal ?

3. What are the roles of the school department heads ?

Apart from their regular duties , what other jobs do you assign to the department heads ?

School Philosophy and Goals

4. The person who plays a major role in formulating the philosophy and goals of the
school is |

" [[] An individus! person (specify)

I:l A committee / group (specify)

. If so, the committee / group comprises (specify)

The duties and responsibilities of the person / committee concerning to the job are

5. Please indicate the statement of the school philosophy and goals,

6. How are the school philosophy and goals communicated to teachers , parents and

students ?
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School Organization and The Academic Organizational Structure

7. Is there an organizational structure chart present in the school ?

If yes , please indicate.

8. Has the school formally defined its academic organizational structure ?

If yes , please indicate.

9. At present, is there a formal committee / group in charge of the academic responsibilities in
the school ?

If yes , please specify .

The committee / group comprises

What are the roles of the committee / group ?

Curriculum Work and Curriculum Implementation

10. Who is responsible for curriculum wark in your school ?
[[] An individual person (specify)

[] A committee / group (specify)

If so , the committee / group comprises

What are the duties and responsibilities of the person / committee ?

11. Is there a curriculum review cycle established and implemented throughout the school ?

If yes ., please indicate.

12. What are your roles in curriculum implementation ?
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lhstrnctional Media / Services

13. How does the school organise the instructional media / services ?

14, Who suﬁervises the instructional media and services in the school ?
[:| An individual person (specify)
D‘ A committee / group (specify)

If s0 , the committee / group comprises

The duties and responsibilities of the person / group are

15. What instructional media and services are provided in the school ?

16. How are textbooks arranged and allocated to students ?

17. Who is responsible for textbooks organising ? (specify)

What are his / her responsibilities to the job ?

Learning and Instructional Management

- 18. To ensure complete coverage of curriculum , how are the school program of studies

created ?

Please describe the school programs and courses.

19. Who develops the school program of studies ?
D -An individual person (specify)

D A committee / group (specify)
If so , the committee / group comprises
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The roles of the person / committee are

20. How is the teaching schedule for the school developed ?

21. Who devises the teaching schedules in the school ?
|:| An individual person (specify)

D A committee / group (specify)

If 50 , the committee / group comprises

The roles and responsibilities of the person / group are

22. How do teachers organise their classrooms ?

What are their responsibilities to the job ?

23. How are teachers recruited to their teaching profession ?

And how are they assigned to the classes ?

24. Who is responsible for assigning teachers in the school ?

What are his / her responsibilities to the job ?

© 25. Is there a guideline in planning for substitute teachers provided in the schoot 2.

If so , please indicate.

26. How are the remedial leamning programs in your school conducted ?

27. Does the schoo} publish its own Faculty and Student Handbooks ?
If so , what details are they about ?
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Supervision of Instruction and Staff Development

28. The person responsible for the supervision of instruction and staff development programs
in the school is (specify)

How is he / she assigned or appointed to the position ?

29. What qualifications are required for people of such duties ?

His / her duties and responsibilities are

30. What tasks are needed to take place for the supervision of instruction and staff
development programs ?

Measurement and Assessment

31. How does the school organize its learing measurement and assessment system ?

32. Who is responsible for the measurement and assessment duties in the school ?
[[] Anindividual person (specify)

[] A committee / group (specify)

If s0 , the committee / group comprises

What are the roles of the responsible person / group ?
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Guidance and Counselling

33. How does the school arganize the guidance and counselling program ?

34. The person responsible for the guidance and counselling services in the school is
[[] Anindividual person (specify)

[] A committee / group (specify)

If so , the commiittee / group comprises

What are the roles of the responsible person / group ?

35. What guidance and counselling services are available in the school ? (specify)

School Library

36. How does the school organize its library work system ?

37. Who supervises the library mt in the school ?
E| An individual person (specify)

[[] A commitiee / group (specify)

I€ 5o , the committee / group comprises

What are the duties and responsibilities of the person / group ?

38. What media and services are provided for teachers and students in the school library ?




Co-Curriculum Activities

39. How do you prepare for the school co~curricular programs and Activities ?
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40. The person responsible for organizing the co-curriculumn activities in the school is

(specify)

What are his / her roles and responsibilities ?

41. In what way do the school co-curricular programs focus on ? (specify)

42, What definition for “‘Co-Curriculum Activities™ is it in your view ?
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Section I  School Information

1. Grade levels included in your sél;ool are
[[] Kindergarten to grade S
D grade 6108
D grade 9to 12
[] oOthers (specify) -

2. Student enrolment

3. Number of teachers

. Number of instructional assistants

H

3 ]

. Number of department heads
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Section I1 School Academic Administration

1. What are your roles and responsibilities as vice or assistant principal ?

2. What other jobs have you been assigned from the principal ?

3. What support from the principal do you believe it would have assisted you in performing

your duties ?

School Philosophy and Goals

4. The person who plays a major role in formulating the philosophy and goals of the
school is

D An individual person (specify)

[] A committee / group (spesify)

If so , the committee / group comprises (specify)

The duties and responsibilities of the person / committee concerning to the job are

(7
B

Please indicate the statement of the school philosophy and goals.

6. How are the school philosophy and goals communicated to teachers , parents and
students ?
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School Organization and The Academic Organizational Structure

7. Is there an organizational structure chart present in the school ?

If yes , please indicate,

8. Has the school formally defined its aéademic organizational structure ?

If yes , pleasé indicate.

9. At present is there a formal committee / group in charge of the academic responsibilities in
" the school ?
If yes , please specify .

The committee / group comprises

What are the roles of the committee / group ?

Curriculum Work and Curriculum Implementation

10. Who is responsible for curriculum work in your school ?
D An individual person (specify)
D A committee / group (specify)

If 50, the committee / group comprises

What are the duties and responsibilities of the person / committee ?

11. Is there a curriculum review cycle established and implemented throughout the school ?

- If yes , please indicate.

12. What are your roles in curriculum implementation ?
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Instructional Media / Services

13. How does the schoot organise the instructional media / services ?

14. Who supervises thc instructional media and services in the school ?
[:| An individual person (specify)
|:| A committee / group (specify)

If so , the committee / group comprises

The duties and responsibilities of the person / group are

15. What instructional media and services are provided in the school ?

16. How are textbooks arranged and allocated to students ?

17. Who is responsible for textbooks organising ? (specify)

What are his / her responsibilities to the job ?

Learning and Instructional Management

18. To ensure complete coverage of cusriculum , how are the school program of studies

created ?

Please describe the school programs and courses.

19. Who develops the school program of studies ?
D An individual person (specify)

[[] A committee / group (specify)

If so, the commlttee / group comprises




‘The roles of the person / committee are
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20. How is the teaching schedule for the school developed ?

21. Who devises the teaching schedules in the school ?
D An individual person (specify)

[[] A committee / group (specify)

If so , the committee / group comprises

The roles and responsibilities of the person / group are

22. How do teachers organise their classrooms ?

What are their responsibilities to the job 7

23. How are teachers recruited to their teaching profession ?

And how are they assigned to the classes ?

24. Who is responsible for assigning teachers in the school ?

What are his / her responsibilities to the job ?

25. Is there a guideline in planning for substitute teachers provided in the school ?

If so , please indicate.

26. How are the remedial leaming programs in your school conducted ?

27. Does the school publish its own Faculty and Student Handbooks ?
If 50, what details are they about ? |
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Supervision of Instruction and Staff Developnient

28. The person tesponsiﬁle for the supervision of instruction and staff development programs
in the school is (specify)

How is he / she assigned or appointed to the position ?

29. What qualifications are required for people of such duties ?

His / her duties and reéponslbilitiea are

30. What tasks are needed to take place for the supervision of instruction and staff

development programs ?

Measurement and Assessment

31. How does the school organize its learning measurement and assessment system ?

32. Who is responsible for the measurement and assessment duties in the school ?
D An individual person (specify)

D A committes / group (specify)

If 50 , the committee / group comprises

What are the roles of the responsible person / group ?




Guidance and Counselling

33. How does the school organize the guidance and counselling program ?
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34. The person responsible for the guidance and counselling services in the school is
E] An individual person (specify)

E] A committee / group (specify)

If so , the committee / group comprises

What are the roles of the msponsiblé persaon / group ?

35. What guidance and counselling services are available in the school ? (specify)

School Library

36. How does the school organize its library work system ?

37. Who supervises the library management in the schoot ?
D An individual person (specify)

[[] A committee / group (specify)

If so , the committee / group comprises

What are the duties and responsibilities of the person / group ?

38. What media and services are provided for teachers and students in the school library ?
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Co-Curriculum Activities

39. How do you prepare for the school co-curricular programs and activities ?

527

40. The person responsible for organizing the co-curriculum activities in the school is

(specify)
What are his / her roles and responsibilities ?

41. In what way do the school co-curricular programs focus on 7 (specify)

42, What definition for “Co-Curriculum Activities” is it in your view ?
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